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3.1.2. Reporting change. If the professor or instructor concludes that a grade change is warranted, 
the professor or instructor will report the new grade to the Office of the Registrar. 

3.1.3. Late requests. No grade changes will be accepted by the Office of the Registrar after thirty 
(30) days from the end of the semester unless the grade change is authorized by the Academic 
Dean responsible for the cours(or)-2 -aut1(ce o)1 . p2 (s(or)(t)-1 (h ( af4 ( 0 Td
( )T.7 e)-1 6 (l)-)h)1 (i)-1 (-)h)1o3.1.4.  The basis for a grade change request can only be the 

miscalculation of a grade.  3.1.4.1. Requests for an increase in grade for the sole purpose of student eligibility for academic 
honors(or)-, certificates, scholars(or)-hips(or)-, financial aid, Rome participation, or for graduation, 
or to prev2 -au

accepted.3.1.5. Additional work. Except in unusual circumstances(or)- and only with prior approval of the 
Academic Dean responsible for the cours(or)-2 -auce 75 0 Td
[(, a)-1 ( s)-1 (t)-2 (u)5 (de)-1 (nt)-2 ( m)8 (a)-1 (y n)-5 (ot)-2 ( r)-2 (e)-1 (que)-1 (s)4 (t)-2 ( o)5 (r)-2 ( pr)-2 (ovi)-2 (de(or)- a)-1 (d)5 (di)]TJ
0.002 Tc -0.002 Tw 

work for the purpose of increasing a grade(or)- after the final grade has been submitted to the Office 
of the Registrar.3.2. Mediated review. If a student wis(or)-hes to appeal the professor or instructor’s decision, or if the student 

is unable to contact the prothe Academic Dean 
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Faculty Handbook https://udallas.edu/about/university-policies/index.php 

Employee Handbook https://udallas.edu/about/university-policies/index.php 

10. CONTACTS 
 

Subject Office or Position Telephone Number Office Email or URL 

Policy 
Clarification 

Office of General 
Counsel 

(972) 721-5363 hlachenauer@udallas.edu 

    

Web Address for this Policy https://udallas.edu/about/university-policies/index.php 
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